
[Date]

[Association Name]
[c/o Management Company]
[Address]
[City, ST Zip]

Re: Association Communications powered by CondoSites – Registration Information

Dear [Name],

On [date], the association sent a letter regarding our registering you with CondoSites, the provider of our community website and mass email service.  The letter included an opt-out deadline if you did not want to be registered. Since we did not receive your opt-out, we have registered the following information with CondoSites:

	[Owner/Resident Name]
	[Unit]
	[Email Address]
	[Phone Number]

We have set your user account to receive [All or Urgent Only] emails, and your email address and phone number are NOT being shown in the resident directory, but is available to association website administrators for administrative purposes only.

If you would like to change any of these settings, login to the website and click the Profile link at the top of the page.  Here are your login credentials:

	Visit: [Community Website URL]
	Login Email Address: [Email Address]
	Password: [Password]

As a reminder, an automated email from donotreply@condosites.net was sent to you with a link for you to click in order to verify your email address.  If you do not verify your email address, we will not be able to send you email communications.  If you did not receive the email, check your spam folder for the email account listed above.

If you have any questions, or you did not receive the verification email, please contact: [contact name] at [contact email and/or phone].

Sincerely,



[Contact Name]

