
[Date]

[Association Name]
[c/o Management Company]
[Address]
[City, ST Zip]

Re: Association Communications powered by CondoSites

Dear [Name],

On [date], the association engaged CondoSites as our community website and mass email provider.  The website provides association owners and residents access to documents, communications, resources, and more.  Plus we will be able to send timely communications via email to registered users with their mass email function.

You are receiving this letter because you have not registered on this new platform.  Even if you are not interested in using the website itself, you must register in order to receive mass emails.  We know your time is precious and we want you to continue to receive our emails.  As such, we are preparing to register all owners and residents who have not done so.

If you do not want to be registered, you need to opt-out by [deadline date].

To opt out, initial here: __________ and return this letter,
	• via email to: [contact email] 
	• by mail to: [mailing address]
	• or drop it off at: [drop off location]

If you do not opt out by the above deadline date, we will register the following information with CondoSites:

	[Owner/Resident Name]
	[Unit]
	[Email Address]
	[Phone Number]

In compliance with their privacy policy, CondoSites will not sell or share your information with any 3rd party companies.  A full copy of their privacy policy can be found at https://condosites.com/termsofuseagreement.php.

Once we register your email address with CondoSites, you will receive an automated email from donotreply@condosites.net with a link for you to click in order to verify your email address.  You simply need to click this link, and no other action is required.  A followup letter will also be sent from the association with your login information. If you do not verify your email address, we will not be able to send you email communications.

If you prefer to register yourself before the opt-out deadline, you may do so at [community website URL]. A flier with instructions is included with this letter.

If you have any questions, please contact: [contact name] at [contact email and/or phone].

Sincerely,



[Contact Name]

